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¤ is to provide year round sports training and athletic 
competition in a variety of Olympic -type sports for children and 
adults with intellectual disabilities; giving them continuing 
opportunities to develop:

Å physical fitness 
Å demonstrate courage
Å experience joy 

And participate in a sharing of gifts, skills and friendship with:

Å their families
Å other Special Olympics athletes
Å the community.

Training for life through 
sports



Local Program Coordinator 
Job Description

The Local Program Coordinator (LPC) is:

o A volunteer who believes in the value of Special 

Olympics sports training and competition 

opportunities for athletes

o Enjoys organizing participation in Special Olympics 

for athletes in their home community and across the 

state

o Is committed to inviting others to volunteer with 

Special Olympics Montana



Local Program Coordinator  
Responsibilities

o Recruitment and vetting of volunteers as needed (Coaches, Chaperones, 

etc.)

o Submission and management of all athlete and volunteer paperwork

o Arrangement of facilities ; planning and organization of athlete training 

sessions

o Communication with athletes and families/guardians about all aspects of 

local program

o Completion and submission of Area and State Games Registration

o Involvement with fundraising events to support the local team

o Commitment to good communication with Area Management Team 

(AMT).  LPC may attend AMT meetings

o Timely response to SOMT requests for data and information

o Management and submission of annual team budget
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Official SOMT Sports

Spring/Summer

o Aquatics

o Bocce

o Cycling

o Golf

o Gymnastics

o Soccer

o Athletics 

Winter

o Alpine Skiing

o Cross Country 

Skiing

o Snowboarding

o Snowshoeing

o Bowling

Fall

o Basketball

Unified Sports

o Aquatics

o Basketball 

o Bowling

o Bocce

o Golf

o Soccer

o Athletics

o Alpine Skiing

o Cross Country 

Skiing

o Snowboarding

o Snowshoeing



Official SOMT Sports

Winter

o Area Winter Games (January-March)

o Regional Bowling Championships (February)

Spring

o Area Spring Games (April-May)

o State Summer Games (May)

Fall

o Area Basketball (October/November)

o State Basketball (November)
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Local Area Information



Area Map



Area Management Team



AMT Brief Job Descriptions

The LPC (Local Program Coordinator) Manager acts as the primary contact and liaison for the Local 

Programs/teams and the larger Area Management Team. This position works closely with the Area Director 

to ensure that local programs have the support they need to operate successful programs. The LPC 

Manager also provides support to families and assists with transportation coordination. 

The Local Program Coordinator (LPC) provides sports training and competition for athletes in a particular location 

within their Area by organizing and leading a team of Special Olympics athletes. LPCs recruit athletes, families 

and volunteers from schools, group homes, clubs, organizations, etc. to organize a local team that will become 

part of the Area and train and compete in Area and State competition events. 

The Athlete Leadership Program (ALPs) Coordinator advocates for athlete leaders by recruiting, training and 

coordinating Global Messengers (athlete spokespersons) and mentors to share their stories at public speaking 

opportunities such as fundraisers and outreach events for Special Olympics. The ALPs Coordinator will act as a 

liaison between athlete leaders, their families, community groups, their designated Area Management Team and 

the state office. 

The Communications Coordinator / Committee plays an instrumental role in communicating the progress, events, 

and daily activities of the Area Management Team (AMT), local programs (teams), and athletes within the AMT as 

well as to the general public. This position also manages the area calendar and acts as the secretary and assumes 

related duties during regular AMT meetings. 

The Public Relations Coordinator promotes Special Olympics athletes and events and works to raise awareness 

throughout the local Area. This position in collaboration with the Area Director is the primary contact for all 

media and is responsible for building sustainable relationships with local press and media.



AMT Brief Job Descriptions

The Finance Coordinator manages all funds and accounts for the Area Management Team and provides basic 
accounting and reporting for all related financials.  

The Fundraising Coordinator plays an instrumental role in raising funds for Special Olympics athletes and area 
programs by pursuing fundraising opportunities and managing current fundraising initiatives for the Area 
Management Team. The Fundraising Coordinator is the primary contact for all fundraising activities for the Area 
Management Team and will oversees all fundraising efforts and committee related work. 

The Volunteer Coordinator supports the work of the Area Management Team (AMT) and the progress of athletes 
by recruiting and managing volunteers for the AMT, competition opportunities and special events. The Volunteer 
Coordinator promotes volunteerism with SOMT and the local area through effective communication to/from 
volunteers and dedication to the mission of Special Olympics Montana. 

The Competition Coordinator organizes competition experiences such as sports meets and tournaments for 
Special Olympics athletes in their local Area. This position is responsible for planning, facilitating and managing 
regular competition events including local Area Games for their designated region.  

The Games Data (Technology) Coordinator works to maintain accurate records of all athletes and volunteers 
associated with the local area. The Games Data Coordinator works closely with the Competition Coordinator to 
ensure that Area athlete and volunteer information is entered into the Games Management System (GMS).  

The Training Coordinator organizes first -rate sports training opportunities for Special Olympics athletes and 
coaches in their local Area. This position is the primary liaison between the states Sports Department and the local 
Area Management Team. The Training Coordinator is responsible for ensuring that all coaches and athletes have the 
most up -to -date information regarding competition rules and regulations.  



AMT Brief Job Descriptions

The Athlete Representative is appointed by the local Area Management Team members based on nominations from the 
local teams, coaches, athletes and volunteers. The Athlete Representative supports local athletes by acting as the liaison 
and voice for the Area athlete population to the Area Management Team (AMT).  

The Law Enforcement Torch Run® (LETR) Liaison is appointed by local LETR leadership as a liaison to the Area 
Management Team (AMT) to promote communication between local Law Enforcement and the AMT. The LETR Liaison 
supports the AMT by assisting with fundraising efforts, attending special events and educating Area volunteers and 
athletes about local, statewide and national LETR efforts to support Special Olympics programs. 

The Project Unify Liaison is appointed by local Project Unify leadership as a liaison to the Area Management Team (AMT) 
to promote communication between local Project Unify groups/initiatives and the AMT. The Project Unify Liaison supports 
the AMT by communicating local Project Unify initiatives to the AMT and current AMT events, fundraisers and 
opportunities to support local efforts to Project Unify leaders in the Area.



Area Events

Å Area Basketball -October/November

Å Area Snowshoe Events-February/March

Å Area Spring Games-April/May

Å Area Winter Games-February

Å Polar Plunges-December-February

Å State Summer Games-May 2022

Å The following may occur in each area: 

Å Bowling Bashes

Å Dances

Å Local Community-Specific Events

Å Med Fests

Å Sport Skills Clinics
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Paperwork



Young Athletes Registration
Required for all participants

17

o A Young Athletes® is a sports play 
program for children with and 
without intellectual disabilities 
ages 2 ±7

o Introduction to Special Olympics 
competitive sports

o 100% Inclusive

o Teresa Rainforth -
trainforth@somt.org

mailto:trainforth@somt.org


Athlete Medical Form

o Completed and signed by 
Athlete/Guardian and 
Physician

o Needs to be renewed every
three years

o If athlete checks ®yes¯ on 
objection of medical care, 
athletes must complete 
additional Emergency 
Medical Care Form

o LPCs must review to ensure 
document is complete

Required for all athletes



Athlete Code of Conduct

o Athletes and Unified Partners 
are expected to exhibit good
sportsmanship at all times

o Athletes and Unified Partners 
must complete the 
documents

o Local Programs have the 
option of requiring 
resubmissions before every 
season

o Document is signed only once 
by participants19 /  Special Olympics Montana

Required for all athletes



Special Olympics Release Form

o All Special Olympics 
athlete must complete

o Needs to be renewed 
every three years

o Allows athletes to:  
Participate in the Healthy 
Athletes program and 
receive medical 
treatment at 
training/competition

o Allows SOMT use of 
athlete photos and videos

Required for all Athletes


